
To search a PDF file in Adobe Reader: 

Open the file in Adobe Reader, and click the right side of the mouse anywhere in the document. Select 

“Find” and a small search box will pop up as in the illustration below: 

 

Type in a search term (name, date, etc.) and hit “Enter.”  The term, if it exists, will be highlighted 

throughout the document as below. Click next to see the next use of the term throughout the 

document.  

 

 

Please note that this search strategy will work with PDF files opened in Internet Explorer also.  


